
Poll Worker Duties
Registrar

Materials

● Registration binder includes: Election Day Registration forms,
acceptable proof of residence & Photo ID guidance, address lists for
your polling location and other instructional materials.

● Tablet with access to MyVote.WI.gov, the City of Kenosha Address
list, the Registered Voter list and the Ineligible Voter list.

http://myvote.wi.gov


Responsibilities

Election Inspectors assigned to the registration table are there to assist
voters who need to complete an Election Day Registration (EDR)
application before casting a ballot.

It’s very important for you to familiarize yourself with all your materials so
that you can:

● Ensure voters have the proper proof of residency (POR)
● Verify voter is at the correct polling place/Verify the voter is NOT

already registered somewhere else
● Verify voter is NOT on the Ineligible Voter List

Once the application is complete, and you have verified the POR is
acceptable, you will need to complete the bottom portion of the application,
and indicate the proper ward number based on their address. You will then
direct them to the appropriate table, where they will turn in their application
& show their ID to obtain a ballot.

This is a sample page from the
address list, indicating the proper
ward number. You can also refer to
MyVote.WI.gov on the tablet if you
are more comfortable with that.

http://myvote.wi.gov


Reasons Voters Need to Register

● Turned 18 years old
● New Kenosha resident
● Changed their name and/or address
● Hasn’t participated in an election from the past 4 years and their

record has been deactivated

Reasons Voter May be Directed to Register

If a seasoned voter did not stop at the greeter table and went straight to
their ward table, they may be advised that their name is not in the poll book
and they need to register.

● With the recent change in polling locations, they could be at the
wrong place

● There might be a spelling error in their name
● Their voter record has been deactivated

Please proceed with your process of verification that the voter is indeed at
the correct polling location based on their address. You can also verify their
registration on MyVote.WI.gov by entering their name & DOB, by searching
the Registered Voter List on the tablet, or in the binder provided.

http://myvote.wi.gov


Completing the EDR

It is very important that the Voter completes the application in its entirety.



Section 10 - Assistant

Due to the Disability Act, we cannot ask a voter if they have a disability or
what their disability is. If a Voter has an assistant complete their application
for them, and they are unable to sign their own name, the Assistant must
sign the VOTER’s name on the voter signature line, and then sign their own
name on the assistant signature line certifying they did so on the voter’s
behalf.

Proof of Residence Certification

The Election Inspector must complete the bottom portion of the application
as indicated above. Please circle the Proof of Residence Type. Refer to
your information sheet about acceptable documents.

Verify the correct ward number, and write it on the application for the voter.
Sign & date the application, hand it back to the voter, and direct them to the
proper ward table where they will be issued a voter number. (Inspectors at
the poll book will enter the voter number on this form)

REMEMBER! These are NOT acceptable forms of proof of residence:
● Doctor Bill/Statement
● Hospital Bill/Statement
● Car or Health Insurance
● Bank Checks
● Passport
● Magazine Subscription / Junk mail
● Library Card



Questions / Issues

Voters who have a WI driver’s license or ID number must write it on the
application. If they do not have it with them, or are unable to provide the
number, there are directions in your binder on how to proceed with voting
provisionally. Direct them to the Chief Inspector.

Voters who are on the Ineligible Voter’s list are not permitted to register or
vote. This list is updated and provided to us by the Wisconsin Elections
Commission. If a voter insists that they have been released from the
Corrections Department, and are no longer ineligible, direct them to the
Chief Inspector to call the City Clerk for further instruction. 262-653-4020

Voter completed an online application, but they were directed to visit the
Clerk, and they do not have the printed application. This happens
frequently as online open registration closes 28 days before the election. If
they didn’t bring a completed application with them, they will need to fill out
the EDR with you.

Voter brought a print out of an electronically completed application with a
signature already on it. Verify that it is complete in its entirety, and
complete the POR certification as required.


