
Agenda
Board of Parks Commission Meeting

 625 52nd Street, Room 204
Monday, February 26, 2024

5:00 pm

Chairperson: Eric Haugaard Vice Chairperson: Jan Michalski
Commissioner: Rocco J. LaMacchia, Sr. Commissioner: Kelly MacKay
Commissioner: Rollin Pizzala

Call to Order
Roll Call
Citizens Comments

Approval of the minutes of the meeting held on February 12, 2024.

1. Request from Alcoholics Anonymous to use Alford Park Beach to host their Fire & Fellowship 
bonfire event on Saturday, May 25, 2024 from 6pm – 10pm. (District 1)

2. Request from the following for a Donation & Issuance of a Washington Park Municipal Golf Gift
Certificate (Foursome weekdays only):
a. St. Leonard's 2024 Dinner Auction (April 13, 2024) 
b. Brompton School Silent Auction & Dinner (April 20, 2024)  GC
c. YMCA Golf Outing Silent Auction (July 22, 2024) GC

3. Request from City of Kenosha for use of Veterans Memorial park on Thursdays, July 11 – 
August 29, 2024 (Rain Date September 5, 2024) to:
a. Hold the Peanut Butter & Jam Concert Series
b. Have Food Vendors
c. Have Public Entertainment
d. Have Fermented Malt and/or Wine Beverage
e. Have Temporary Structures (District 2) (Also referred to PW)

4. Request from ZERO the End of Cancer for use of Eichelman & Wolfenbuttel Parks on Sunday,
May 19, 2024 to:
a. Hold the ZERO Prostate Cancer 5k Run
b. Have Set Up at 5am
c. Have Announcements/Speeches
d. Have Public Entertainment
e. Have Temporary Structures (Districts 2 & 3)  (Also referred to PW) 

City of Kenosha, 625-52nd St, Room 108, Kenosha Wisconsin 53140 | T:  262-653-4080 | parks@kenosha.org

KENOSHA.ORG



5. Request from City of Kenosha for use of Union, Veterans Memorial and Library Parks on 
Sunday, June 30, 2024 to:
a. Hold the Annual Kenosha Civic Veterans Parade
b.Have Take Down at 8am on July 1st
c. Have Food Vendors
d. Have Announcements/Speeches
e. Have Horse Drawn Vehicles
f. Have Public Entertainment
g. Have Temporary Structures (Districts 1 & 2) (Also referred to PW)

6. Request from Mayor’s Youth Commission for use of Wolfenbuttel Park on Wednesday, June 
26, 2024 to:
a.  Hold the Annual Brick Memorial Dedication
b.  Have Announcements/Speeches
c. Have Public Entertainment (District 2)

COMMISSIONERS' COMMENTS

IF YOU ARE DISABLED AND NEED ASSISTANCE, PLEASE CALL 653-4020 BY NOON BEFORE THIS MEETING TO MAKE ARRANGEMENTS FOR
REASONABLE ON-SITE ACCOMMODATIONS.
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BOARD OF PARK COMMISSIONERS
Minutes of Meeting held on Monday, February 12, 2024

The regular meeting of the Board of Park Commissioners was held on Monday, February 12, 2024 in Room
204. The meeting was called to order at 5:08 PM by Chairperson Haugaard.

At roll call the following members were present: Commissioners LaMacchia, MacKay, Michalski and
Pizzala. Staff members in attendance were: Katie Elder, Director of Parks; Brian Cater, Director of Public
Works; Greg Bolt, Deputy Director of Public Works/Engineer; and Alderperson Jack Rose.

Citizen Comments: None

Approval of the minutes of the meeting held on January 22, 2024. It was moved by Alderperson Michalski,
seconded by Alderperson LaMacchia to approve. Motion carried unanimously.

1. Request from Love Your Community Inc. for use of Pennoyer Park, Bandshell and Kiosks on July
20, 2024 to:
a. Hold the Beach Front Arts Fest
b. Use of Park for Setup July 19th at 8am
c. Use of Park for Take Down July 21st at 8am
d. Extend Closing Hours to 11pm
e. Have Food and Merchandise Vendors
f. Have Artwork Displays/Sales
g. Have Games
h. Sell Fermented Malt and/or Wine Beverages
i. Have Temporary Signage and Structures
(District 1) (Deferred from the 1/8/24 & 1/22/24 meetings)
Public Hearing: Bryce O’Boyle spoke.
It was moved by Alderperson Michalski, seconded by Alderperson LaMacchia to approve to amend
the event to end at 10pm. Motion carried unanimously. It was moved by Alderperson Michalski,
seconded by Alderperson LaMacchia to approve as amended. Motion carried unanimously.

2. Request from Panda Fastpitch LLC for use of Poerio Park (April 26 – 24, May 17 – 19, May 31 –
June 2, July 5 – 7, July 12 – 14, September 20 – 22, October 4 – 6) to:
a. Hold the Panda Fastpitch Tournaments
b. Sell Food
c. Have Temporary Structures (District 4)
Staff: None
It was moved by Alderperson LaMacchia, seconded by Alderperson MacKay to approve. Motion
carried unanimously.

3. Request from Kingdom Word Global Impact Ministries for use of Pennoyer Park Bandshell and
Three Kiosks on August 10, 2024 (Rain Date August 24, 2024) to:
a. Hold the Impacting the Kingdom Event
b. Have Amplified Sound
c. Have Public Entertainment
d. Serve Food
e. Have Temporary Structures (District 1) (Also referred to PW)
Public Hearing: None
Staff: None
It was moved by Alderperson LaMacchia, seconded by Alderperson Michalski to approve. Motion
carried unanimously.



4. Request from 5Kevents.org LLC for use of Pennoyer, Simmons Island and Kennedy Parks on July
19, 2024 to:
a. Hold the Kenosha Lakefront Run
b. Have Temporary Structures (Districts 1 & 2) (Also referred to PW)
Public Hearing: None
Staff: None
It was moved by Alderperson LaMacchia, seconded by Alderperson Michalski to approve. Motion
carried unanimously.

5. Acceptance of Project 23-1416 Tree Removal (Citywide Locations, which has been satisfactorily
completed) by Fowler Enterprises LLC (Elgin, IL). The final amount of the contract is $183,541. (All
Districts) (Also referred to PW)
Public Hearing: None
Staff: None
It was moved by Alderperson Michalski, seconded by Alderperson Pizzala to approve. Motion
carried unanimously.

6. Ordinance Sponsor: Board of Park Commissioners - To Amend Subsection 6.04 B. and Paragraph
6.04 B.1. of the Code of General Ordinances Regarding Official Names of
Parks.
Public Hearing: None
Staff: None
It was moved by Alderperson LaMacchia, seconded by Alderperson Michalski to approve. Motion
carried unanimously.

7. Resolution Sponsor: Board of Park Commissioners - Renaming Little League Park to Santo Principe
Park.
Public Hearing: None
Staff: Katie Elder spoke.
It was moved by Alderperson Michalski, seconded by Alderperson LaMacchia to approve. Motion
carried unanimously.

8. Approval of Hiring Banners to be placed in various parks. (Districts 5, 9, 15, 16)
Public Hearing: None
Staff: None
It was moved by Alderperson LaMacchia, seconded by Alderperson MacKay to approve. Motion
carried unanimously.

9. Info Item: WPRA Design Award.
Staff: Katie Elder spoke.

COMMISSIONERS’ COMMENTS: None

ADJOURNMENT: There being no further business to come before the Board of Park Commission, it was
moved by Commissioner Michalski, seconded by Commission LaMacchia and unanimously carried to
adjourn at 5:24 PM.
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February 20, 2024
TO: Eric Haugaard, Chairperson of Park Commission (District 1)

Jack Rose, Chairperson of Public Works Committee (District 15)

CC: Alderperson Siel (District 2)
Kris Kochman, Community Relations Liaison

FROM: Katie Elder, CPRP Brian Cater, PE
Director of Parks Director of Public Works

RE: Park Commission: Request from City of Kenosha for use of Veterans Memorial Park on
Thursdays, July 11 - August 29, 2024 (Rain Date: September 5, 2024) to hold the Peanut
Butter & Jam Concert Series (District 2)

Public Works Committee: Request from City of Kenosha for use of 6th Avenue from 52nd Street
to 54th Street on Thursdays, July 11 - August 29, 2024 (Rain Date: September 5, 2024) to hold
the Peanut Butter & Jam Concert Series (District 2)

BACKGROUND/ANALYSIS
City of Kenosha is requesting from the Board of Park Commission the use of Veterans Memorial Park on Thursdays, July
11 - August 29, 2024 to:
and from the Public Works Committee the use of 6th Avenue from 52nd Street to 54th Street on Thursdays, July 11 -
August 29, 2024 to:

a. Hold the Peanut Butter & Jam Concert Series
b. Have set up on Thursdays from 8AM
c. Have takedown on Thursdays from 8-10PM
d. Hold the event beginning at 11:30AM and 6PM
e. Close 6th Avenue on Thursdays in accordance with Fire Department restrictions
f. Have Food Vendors
g. Have Temporary Signage and Structures (Portable Restrooms and Trailers)

a. Temporary Signage will be in place on Thursdays
h. Have Public Entertainment (Band)
i. Allow Fermented Malt and/or Wine Beverages for adults over 21 years of age

Event hours will be 11:30AM - 1:30PM and 6PM - 8PM. Setup will take place beginning at 8AM on Thursdays (except for
road closures) and take down is scheduled following the completion of the event. ***Road closure would be in place on
Thursdays only during event hours through take down.

Assuming availability, as determined by City Staff, the requested equipment will be supplied by the Department of Parks
and the Public Works Department.

The event description: “Free outdoor concert series.”
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CONDITIONS OF APPROVAL
If conditions are not followed, the event may be shut down by the City, and any future events may be rejected.

1. Approved Operation of the following activities:
a. Have Food Vendors
b. Have Temporary Signage and Structures (Portable Restrooms and Trailers)
c. Have Public Entertainment (Band)
d. Allow Fermented Malt and/or Wine Beverages [for 21+]

2. Closure of 6th Avenue from 52nd Street to 54th Street must be closed adhering to all restrictions in accordance with
Kenosha Fire Department requirements which include, but are not limited to, maintaining a minimum of 12 feet
access at all times, no structures other than tents are allowed in the roadway for this event, and all items placed in
the roadway must be easily moved if Emergency personnel are required.
a. Submit a copy of the notification to all affected properties to Kris Kochman a minimum of 7-days prior to the

event.
b. Traffic control must be set up in accordance with the attached traffic control plan and upon completion of the

event returned back to lawn park areas or locations that the City left them for use.
3. Vendor list with contact information must be submitted a minimum of 14 business days before the event to Kenosha

Fire and Kenosha County Health. This vendor list must include contact information and must be submitted weekly to
Kenosha County Health and Kenosha Fire Department with any vendor changes noted.
a. Event Organizers may reach out to Kenosha County Public Health staff who are available to review plans and

have discussion for any event.
b. The applicant must contact the Fire Prevention Bureau at 262.653.4410 or 262.653.4109 a minimum of fourteen

(14) days prior to the event in order to coordinate inspections for the day of the event. All food trucks with
grease laden vapors are required to have a fire suppression unit in their trucks per City Ordinance and State Fire
Code.

4. All signage must comply with Chapter 15 of the Code of General Ordinances.
a. Signage is approved only on the day of the event unless approved specifically for other days by the Parks
Commission and/or the Public Works Committee.

5. Per WI State Statute 182.0175, the applicant is responsible for planning and performance of any type of ground
penetration and excavation by providing advanced notice to Digger’s Hotline (call 1.800.242.8511) no later than three
(3) business days prior to the ground penetration. Digger’s Hotline will provide a ticket number and the date when
structures will be able to be placed at your approved location.

6. Applicants are responsible for litter and debris and the site must be picked up at the end of the event.
a. Applicants are required to place all recyclables and trash in designated areas as determined by the Department of

Parks. Recycling shall comply with the City of Kenosha recycling rules (Code of General Ordinances 5.119 (H.
Recyclable materials)). All other items shall be placed in the trash containers. If Recycling Containers are
contaminated by items, other than those listed, applicants may be subject to additional charges.

7. The City can only authorize uses of City owned property or public rights-of-way. Any activity shown on private
property must be authorized by the owner.
a. Applicants will be responsible for any damage caused to City property as a result of this event.

8. Submission of an Operational & Security Plan and Safety & Evacuation Plan (per NFPA 1 Chapter 10) is required
and must be approved by the City Staff. These plans shall be submitted within 30-60 days prior to the start of the
event. Please note the event will not be allowed to begin until approval is obtained and final authorization letter is
executed.

9. Event Organizers must receive prior permission from the Department of Public Works (a minimum of 14 days prior to
the event) for any request for directional markings on any structure, fixture, surface within the City’s jurisdiction. If
the request is approved, by the Department of Public Works, only the use of dry stick sidewalk-type chalks. All spray
paints and spray chalks of any kind regardless of the claims by the manufacturer will be strictly prohibited. The use of
such products will result in the organization being billed for all costs incurred to remove marks and/or restore the
clean appearance of city paved surfaces and face the possible loss of permit privileges in the future. To establish the
locations within the event area, organizers of all future events will be required to limit the use of markings to
temporary signs on lathe or similar posts or the use of dry stick sidewalk-type chalks only. There will be no
exceptions allowed for weather-related reasons or other.

10. The Applicant must:
a. Supervise all persons using the location under authority of the Special event permit.
b. Reimburse the City for any costs incurred in enforcing Permit Standards and Conditions within 30 days of

receiving an invoice.
i. Event is subject to the annual fee table upon approval by Committee(s)

c. Procure any license or other permits required for this activity.
d. Obtain approval from City Development for any on site signage and obtain any necessary permits.
e. Provide private security for traffic issues, parking and/or crowd control.

11. Procure and maintain one (1) or more liability insurance policy(ies) written by one (1) or more insurance
company(ies) licensed to do business in the State of Wisconsin as required by paragraph L of the Special Event
Ordinance. The endorsements need to be filed in addition to the Certificate. These must be received fourteen (14)
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CONDITIONS OF APPROVAL
If conditions are not followed, the event may be shut down by the City, and any future events may be rejected.

days prior to the event start date.
12. The event will be required to meet all requirements in the Code of General Ordinances for the City of Kenosha that

are in effect at the time of the event.
13. Compliance with applicable Federal, State, County and City laws, rules and regulations including licensing conditions

and operational requirements contained within Sections 5.04, 6.05, 12.02, 12.03, 12.04, 12.05, 13.03, 13.035, and
14.025.
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February 20, 2024
TO: Eric Haugaard, Chairperson of Park Commission (District 1)

Jack Rose, Chairperson of Public Works Committee (District 15)

CC: Alderperson Siel (District 2)
Kris Kochman, Community Relations Liaison

FROM: Katie Elder, CPRP Brian Cater, PE
Director of Parks Director of Public Works

RE: Park Commission: Request from ZERO the End of Cancer for use of Eichelman & Wolfenbuttel
Parks on May 19, 2024 to hold the ZERO Prostate Cancer 5k Run (District 2)

Public Works Committee: Request from ZERO the End of Cancer for use of Celebration Place
and Sidewalks along the Harbor to hold the ZERO Prostate Cancer 5k Run (District 2)

BACKGROUND/ANALYSIS
ZERO the End of Cancer is requesting from the Board of Park Commission the use of Eichelman & Wolfenbuttel Parks
on May 19, 2024 to:
and from the Public Works Committee the use of Celebration Place and Sidewalks along the Harbor on May 19, 2024 to:

a. Hold the ZERO Prostate Cancer 5k Run
b. Have set up on May 19, 2024 from 5AM
c. Have takedown on May 21, 2024 from 12PM
d. Hold the event beginning at 7:30AM
e. Have Temporary Signage and Structures (Tents and Portable Restrooms)

a. Temporary Signage will be in place on the day of the event
f. Have Amplified Sound (Announcements/Speeches)
g. Have Public Entertainment (DJ)

Event hours will be 7:30AM - 12PM. Setup will take place beginning at 5AM on the day of the event and take down is
scheduled for May 21, 2024 at 12PM..

Assuming availability, as determined by City Staff, the requested equipment will be supplied by the Department of Parks.

The event description: “5k Run to support Prostate Cancer patients and raise money for cancer research.”
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CONDITIONS OF APPROVAL
If conditions are not followed, the event may be shut down by the City, and any future events may be rejected.

1. Approved Operation of the following activities:
a. Have Temporary Signage and Structures (list types of structures)
b. Have Amplified Sound (Announcements/Speeches)
c. Have Public Entertainment (DJ)

2. All signage must comply with Chapter 15 of the Code of General Ordinances.
a. Signage is approved only on the day of the event unless approved specifically for other days by the Parks
Commission and/or the Public Works Committee.

3. Per WI State Statute 182.0175, the applicant is responsible for planning and performance of any type of ground
penetration and excavation by providing advanced notice to Digger’s Hotline (call 1.800.242.8511) no later than three
(3) business days prior to the ground penetration. Digger’s Hotline will provide a ticket number and the date when
structures will be able to be placed at your approved location.

4. Applicants are responsible for litter and debris and the site must be picked up at the end of the event.
a. Applicants are required to place all recyclables and trash in designated areas as determined by the Department of

Parks. Recycling shall comply with the City of Kenosha recycling rules (Code of General Ordinances 5.119 (H.
Recyclable materials)). All other items shall be placed in the trash containers. If Recycling Containers are
contaminated by items, other than those listed, applicants may be subject to additional charges.

5. The City can only authorize uses of City owned property or public rights-of-way. Any activity shown on private
property must be authorized by the owner.
a. Applicants will be responsible for any damage caused to City property as a result of this event.

6. Submission of an Operational & Security Plan and Safety & Evacuation Plan (per NFPA 1 Chapter 10) is required
and must be approved by the City Staff. These plans shall be submitted within 30-60 days prior to the start of the
event. Please note the event will not be allowed to begin until approval is obtained and final authorization letter is
executed.

7. Event Organizers must receive prior permission from the Department of Public Works (a minimum of 14 days prior to
the event) for any request for directional markings on any structure, fixture, surface within the City’s jurisdiction. If
the request is approved, by the Department of Public Works, only the use of dry stick sidewalk-type chalks. All spray
paints and spray chalks of any kind regardless of the claims by the manufacturer will be strictly prohibited. The use of
such products will result in the organization being billed for all costs incurred to remove marks and/or restore the
clean appearance of city paved surfaces and face the possible loss of permit privileges in the future. To establish the
locations within the event area, organizers of all future events will be required to limit the use of markings to
temporary signs on lathe or similar posts or the use of dry stick sidewalk-type chalks only. There will be no
exceptions allowed for weather-related reasons or other.

8. The Applicant must:
a. Supervise all persons using the location under authority of the Special event permit.
b. Reimburse the City for any costs incurred in enforcing Permit Standards and Conditions within 30 days of

receiving an invoice.
i. Event is subject to the annual fee table upon approval by Committee(s)

c. Procure any license or other permits required for this activity.
d. Obtain approval from City Development for any on site signage and obtain any necessary permits.
e. Provide private security for traffic issues, parking and/or crowd control.

9. Procure and maintain one (1) or more liability insurance policy(ies) written by one (1) or more insurance
company(ies) licensed to do business in the State of Wisconsin as required by paragraph L of the Special Event
Ordinance. The endorsements need to be filed in addition to the Certificate. These must be received fourteen (14)
days prior to the event start date.

10. The event will be required to meet all requirements in the Code of General Ordinances for the City of Kenosha that
are in effect at the time of the event.

11. Compliance with applicable Federal, State, County and City laws, rules and regulations including licensing conditions
and operational requirements contained within Sections 5.04, 6.05, 12.02, 12.03, 12.04, 12.05, 13.03, 13.035, and
14.025.
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February 21, 2024
TO: Eric Haugaard, Chairperson of Park Commission (District 1)

Jack Rose, Chairperson of Public Works Committee (District 15)

CC: Alderperson Haugaard (District 1)
Alderperson Siel (District 2)
Kris Kochman, Community Relations Liaison

FROM: Katie Elder, CPRP Brian Cater, PE
Director of Parks Director of Public Works

RE: Park Commission: Request from City of Kenosha for use of Navy and Veterans Memorial Parks
on June 30, 2024 to hold the Kenosha Civic Veterans Parade (Districts 1 & 2)

Public Works Committee: Request from City of Kenosha for use of city streets (per application)
on June 30, 2024 to hold the Kenosha Civic Veterans Parade (Districts 1 & 2)

BACKGROUND/ANALYSIS
City of Kenosha is requesting from the Board of Park Commission the use of Navy and Veterans Memorial Parks on June
30, 2024 to:
and from the Public Works Committee the use of city streets (per application) on June 30, 2024 to:

a. Hold the Kenosha Civic Veterans Parade
b. Have set up on June 26, 2024 from 12PM
c. Have takedown on July 1, 2024 from 8AM
d. Hold the event beginning at 1PM
e. Close streets per attached maps on June 30, 2024 in accordance with Fire Department restrictions
f. Have Food Vendors
g. Have Temporary Signage and Structures (Staging and Trailers)
h. Have Amplified Sound (Announcements/Speeches)
i. Have Horse Drawn Vehicles
j. Have Public Entertainment (Band, Theatre)

Event hours will be 1PM-3:30PM. Setup will take place beginning at 12PM on June 26, 2024 (except for road closures)
and take down is scheduled for July 1, 2024.. ***Road closure would be in place on June 30, 2024 only during event
hours through take down.

Assuming availability, as determined by City Staff, the requested equipment will be supplied by the Department of Parks
and the Public Works Department.

The event description: “Parade with entertainment. Spectators will line the streets.”
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CONDITIONS OF APPROVAL
If conditions are not followed, the event may be shut down by the City, and any future events may be rejected.

1. Approved Operation of the following activities:
a. Have Food Vendors
b. Have Temporary Signage and Structures (Staging and trailers)
c. Have Amplified Sound (Announcements/Speeches)
d. Have Horse Drawn Vehicles
e. Have Public Entertainment (Band, Theatre)

2. Closure of streets per application must be closed adhering to all restrictions in accordance with Kenosha Fire
Department requirements which include, but are not limited to, maintaining a minimum of 12 feet access at all times,
no structures other than tents are allowed in the roadway for this event, and all items placed in the roadway must be
easily moved if Emergency personnel are required.
a. Submit a copy of the notification to all affected properties to Kris Kochman a minimum of 7-days prior to the

event.
b. Traffic control must be set up in accordance with the attached traffic control plan and upon completion of the

event returned back to lawn park areas or locations that the City left them for use.
c. A sample of the “NO PARKING” sign will be supplied along with a color sample. The applicant is responsible for

having the signs printed, supplying the lath for posting and placing the signs along sections as depicted on the
attached map. These signs must be posted, by the event organizer, at least 24 hours before each event.
Applicants are responsible for their removal upon completion of the event.

d. No vendors and/or tents will be allowed in the roadway. All vendors and/or tents must be within the parcel(s) and
sidewalks shall remain open during the event.

3. Vendor list with contact information must be submitted a minimum of 14 business days before the event to Kenosha
Fire and Kenosha County Health.
a. Event Organizers may reach out to Kenosha County Public Health staff who are available to review plans and

have discussion for any event.
b. The applicant must contact the Fire Prevention Bureau at 262.653.4410 or 262.653.4109 a minimum of fourteen

(14) days prior to the event in order to coordinate inspections for the day of the event. All food trucks with
grease laden vapors are required to have a fire suppression unit in their trucks per City Ordinance and State Fire
Code.

4. All signage must comply with Chapter 15 of the Code of General Ordinances.
5. Per WI State Statute 182.0175, the applicant is responsible for planning and performance of any type of ground

penetration and excavation by providing advanced notice to Digger’s Hotline (call 1.800.242.8511) no later than three
(3) business days prior to the ground penetration. Digger’s Hotline will provide a ticket number and the date when
structures will be able to be placed at your approved location.

6. Applicants are responsible for litter and debris and the site must be picked up at the end of the event.
a. Applicants are required to place all recyclables and trash in designated areas as determined by the Department of

Parks. Recycling shall comply with the City of Kenosha recycling rules (Code of General Ordinances 5.119 (H.
Recyclable materials)). All other items shall be placed in the trash containers. If Recycling Containers are
contaminated by items, other than those listed, applicants may be subject to additional charges.

7. The City can only authorize uses of City owned property or public rights-of-way. Any activity shown on private
property must be authorized by the owner.
a. Applicants will be responsible for any damage caused to City property as a result of this event.

8. Submission of an Operational & Security Plan and Safety & Evacuation Plan (per NFPA 1 Chapter 10) is required
and must be approved by the City Staff. These plans shall be submitted within 30-60 days prior to the start of the
event. Please note the event will not be allowed to begin until approval is obtained and final authorization letter is
executed.

9. Event Organizers must receive prior permission from the Department of Public Works (a minimum of 14 days prior to
the event) for any request for directional markings on any structure, fixture, surface within the City’s jurisdiction. If
the request is approved, by the Department of Public Works, only the use of dry stick sidewalk-type chalks. All spray
paints and spray chalks of any kind regardless of the claims by the manufacturer will be strictly prohibited. The use of
such products will result in the organization being billed for all costs incurred to remove marks and/or restore the
clean appearance of city paved surfaces and face the possible loss of permit privileges in the future. To establish the
locations within the event area, organizers of all future events will be required to limit the use of markings to
temporary signs on lathe or similar posts or the use of dry stick sidewalk-type chalks only. There will be no
exceptions allowed for weather-related reasons or other.

10. The Applicant must:
a. Supervise all persons using the location under authority of the Special event permit.
b. Reimburse the City for any costs incurred in enforcing Permit Standards and Conditions within 30 days of

receiving an invoice.
i. Event is subject to the annual fee table upon approval by Committee(s)

c. Procure any license or other permits required for this activity.
d. Obtain approval from City Development for any on site signage and obtain any necessary permits.
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CONDITIONS OF APPROVAL
If conditions are not followed, the event may be shut down by the City, and any future events may be rejected.

e. Provide private security for traffic issues, parking and/or crowd control.
11. Procure and maintain one (1) or more liability insurance policy(ies) written by one (1) or more insurance

company(ies) licensed to do business in the State of Wisconsin as required by paragraph L of the Special Event
Ordinance. The endorsements need to be filed in addition to the Certificate. These must be received fourteen (14)
days prior to the event start date.

12. The event will be required to meet all requirements in the Code of General Ordinances for the City of Kenosha that
are in effect at the time of the event.

13. Compliance with applicable Federal, State, County and City laws, rules and regulations including licensing conditions
and operational requirements contained within Sections 5.04, 6.05, 12.02, 12.03, 12.04, 12.05, 13.03, 13.035, and
14.025.
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February 20, 2024
TO: Eric Haugaard, Chairperson of Park Commission (District 1)

CC: Alderperson Siel (District 2)
Kris Kochman, Community Relations Liaison

FROM: Katie Elder, CPRP
Director of Parks

RE: Park Commission: Request from Mayor’s Youth Commission for use of Wolfenbuttel Park on
June 26, 2024 to hold the Memorial Brick Dedication (District 2)

BACKGROUND/ANALYSIS
Mayor’s Youth Commission is requesting from the Board of Park Commission the use of Wolfenbuttel Park on June 26,
2024 to:

a. Hold the Memorial Brick Dedication
b. Have set up on June 26, 2024 from 12PM
c. Have takedown on June 26, 2024 from 8-9PM
d. Hold the event beginning at 6:30PM
e. Have Amplified Sound (Announcements/Speeches)
f. Have Public Entertainment (Band)

Event hours will be 6:30PM through 8PM. Setup will take place beginning at 12PM on the day of the event and take down
is scheduled following the completion of the event.

Assuming availability, as determined by City Staff, the requested equipment will be supplied by the Department of Parks
and the Public Works Department.

The event description: “Brick Dedication program with songs and speeches.”

Park Commission Item 6 February 26, 2024



CONDITIONS OF APPROVAL
If conditions are not followed, the event may be shut down by the City, and any future events may be rejected.

1. Approved Operation of the following activities:
a. Have Amplified Sound (Announcements/Speeches)
b. Have Public Entertainment (Band)

2. No Tents larger than 10’x10’ are allowed unless an application for “Temporary Structures”, is submitted and
approved.

3. Per WI State Statute 182.0175, the applicant is responsible for planning and performance of any type of ground
penetration and excavation by providing advanced notice to Digger’s Hotline (call 1.800.242.8511) no later than three
(3) business days prior to the ground penetration. Digger’s Hotline will provide a ticket number and the date when
structures will be able to be placed at your approved location.

4. The City can only authorize uses of City owned property or public rights-of-way. Any activity shown on private
property must be authorized by the owner.
a. Applicants will be responsible for any damage caused to City property as a result of this event.

5. Submission of an Operational & Security Plan and Safety & Evacuation Plan (per NFPA 1 Chapter 10) is required
and must be approved by the City Staff. These plans shall be submitted within 30-60 days prior to the start of the
event. Please note the event will not be allowed to begin until approval is obtained and final authorization letter is
executed.

6. Event Organizers must receive prior permission from the Department of Public Works (a minimum of 14 days prior to
the event) for any request for directional markings on any structure, fixture, surface within the City’s jurisdiction. If
the request is approved, by the Department of Public Works, only the use of dry stick sidewalk-type chalks. All spray
paints and spray chalks of any kind regardless of the claims by the manufacturer will be strictly prohibited. The use of
such products will result in the organization being billed for all costs incurred to remove marks and/or restore the
clean appearance of city paved surfaces and face the possible loss of permit privileges in the future. To establish the
locations within the event area, organizers of all future events will be required to limit the use of markings to
temporary signs on lathe or similar posts or the use of dry stick sidewalk-type chalks only. There will be no
exceptions allowed for weather-related reasons or other.

7. The Applicant must:
a. Supervise all persons using the location under authority of the Special event permit.
b. Reimburse the City for any costs incurred in enforcing Permit Standards and Conditions within 30 days of

receiving an invoice.
i. Event is subject to the annual fee table upon approval by Committee(s)

c. Procure any license or other permits required for this activity.
d. Obtain approval from City Development for any on site signage and obtain any necessary permits.
e. Provide private security for traffic issues, parking and/or crowd control.

8. Procure and maintain one (1) or more liability insurance policy(ies) written by one (1) or more insurance
company(ies) licensed to do business in the State of Wisconsin as required by paragraph L of the Special Event
Ordinance. The endorsements need to be filed in addition to the Certificate. These must be received fourteen (14)
days prior to the event start date.

9. The event will be required to meet all requirements in the Code of General Ordinances for the City of Kenosha that
are in effect at the time of the event.

10. Compliance with applicable Federal, State, County and City laws, rules and regulations including licensing conditions
and operational requirements contained within Sections 5.04, 6.05, 12.02, 12.03, 12.04, 12.05, 13.03, 13.035, and
14.025.
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https://docs.legis.wisconsin.gov/statutes/statutes/182/0175
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